I, YTBEP)KI[A[O
& f3ase,nymuzm MBJIOY MOT.
- Kpac o,uap; ,E[gTCKnH can Ne 168»

[TosmTuka 00paboTKU NEPCOHAIBHBIX JAHHBIX

MYHULMOAILHOTO OFOKETHOTO JOMIKOJIBHOTO 00Pa30BaTEIbHOTO
yupexIeHIs: My HULIMIIAIBHOTO 06pasosanus ropoa Kpacrnoap

«Jletckuit cag KOMOMHHPOBAHHOTO Braa No 168»

r. KpacHonap

2024 r.



1. O0mue mooKeHus

1.1. HacTosimas nonutuka o6paboTku nepcoHanbHbIX JaHHEIX MBOY MO r.
Kpacuozap «Jlerckuii can Ne 168» (nanee — ITonuruka) onpesienseT LelH o0OpaboTku
TepCOHANBHBIX JAHHBIX, KATErOPUX U IepedeHb 00pabaThlBaeMbIX NEPCOHATBHBIX
NAHHBIX, KATETOpHH CYyOBEKTOB, IEPCOHANIBHBIE TaHHBIE KOTOPBIX o0OpabaTbiBatOTCA,
cnocoObl, CPOKH X 00paboOTKM ¥ XpaHEHHs, MOPSIOK YHUUTOKEHHUS TIEPCOHANTBHBIX
JAHHBIX TPH JOCTHOKEHMH Lened uX o0pabOTKH WM NpPU HACTYIUICHMH HHBIX
3aKOHHBIX ocHoBaHHH B MBOY MO r. Kpacuoaap «Jletckuit can Ne 168» (nanee —
JO0).

1.2. JlokanbHble HOPMATUBHbIE aKThl H HHBIE JIOKYMEHTBI, PEriaMeHTUPYIOIIHE
06paboTKy mepcoHanbHbIX AanHbX B JJOO, paspabaTeiBaroTCs ¢ yUeTOM MOTOKEHHH
[Monuruku.

1.3. JleiictBue ITONMMTUKH pacmpoCTpaHAETCs Ha IEePCOHAJIBHBIC [IaHHBIC,
kotopeie JIOO oOpabaTbiBaeT ¢ MCMOJNL30BAHMEM M 0e3 HCIOJIb30BAaHMS CPE/ICTB
aBTOMAaTU3ALMH.

1.4. B [MonuTHKe HCNIONB3YIOTCS CIEAYIONIUE TTOHITHS

NepcoHabHbIE JlaHHble — Jiro0as MHPOpMALKs, OTHOCSIIASCH NPIMO HIH
KOCBEHHO K OIpee/IeHHOMY HJIM ompezeisieMoMy dusnueckomy nuiy (cyObexty
MepCOHAILHBIX JaHHBIX);

nepcoHaIbHbIE NaHHBIe, pa3pelleHHble CyOBeKTOM MepPCOHANBHBIX AaHHbBIX I
pacIpoOCTPaHE s, — IEPCOHANbHBIE JaHHbIE, JOCTYI HEOTPAHUYEHHOTO Kpyra JUIl K
KOTOPBIM TPEOCTaBIeH CYyOBEKTOM TNEPCOHAIBHBIX JAHHBIX MyTeM Jaud COrjnacus
Ha 00pabOTKY MEepCOHANBHBIX JAHHBIX, pa3pelleHHbIX CyOBEeKTOM MepPCOHAIbHBIX
JAaHHBIX Ui paclpOCTpaHeHWss B TMOpsjAKe, NpeaycMoTpeHHOM ®deepaibHbIM
3akoHoM ot 27.07.2006 Ne 152-D3 (nanee — 3aKoH);

oreparop MepCOHANBHBIX NaHHBIX (omeparop) — OO — ropuauteckoe J1Uuo,
CaMOCTOATENTBHO WM COBMECTHO C JAPYTUMH JIHIAMK OpraHusylomee u (Hin)
ocyuiecTBsifoliee  06paboTKy MepCOHATBHBIX JAHHBIX, OMpelelsiomee Lelu
00pabOTKKH MEePCOHANBHBIX JAHHBIX, COCTaB I€PCOHAIBHBIX JAHHBIX, MOIEHKAIINX
oOpaboTke, gelicTBUs (onepaliu), CoBepliaeMble ¢ IEPCOHATbHBIMU JTaHHBIMU]

00paboTKa MepCcoOHAIBHBIX JaHHBIX — JeHCTBUE (ONeparys) il COBOKYITHOCTh
neiicTBuil (omepaimii) ¢ TMEPCOHANBHBIMH JaHHBIMHM C MCHONb30BaHHEM W 0e3
MCIIONL30BAHMS CPECTB aBTOMATH3AINH, BK/II0OYas cOop, 3amuch, CHCTEMATH3ALMIO,
HAKOIUIEHHE, XpaHeHHe, yTOYHeHHe (OOHOBIIEHHE, W3MEHCHHE), W3BICUYCHHE,
WCTIONB30BAHKE, mepenady  (pacmpocTpaHeHHe, IPeJOoCTaBleHHEe,  JIOCTYI),
obesnuuuBaHie, OJOKUPOBaHKE, yIalIeHHe, YHHUTOXKEHHE,

aBTOMATH3NPOBaHHAs 00paboTKa TepCOHATBHBIX JaHHBIX - 0OpaboTka
MepPCOHAJIbHBIX JAHHBIX C MOMOIIBIO CPEICTB BLIYHCIUTEIbHON TEXHHKH;



PACHpOCTPaHEHNEe TePCOHANBHBIX NaHHBIX — ISHCTBMSA, HAMPABICHHBIC HA
pacKpbITHE MEePCOHANBHBIX JAHHBIX HEOMNPEeIeIeHHOMY KpYTY JHIL;

Npe/lOCTABICHHE I1IEPCOHANBHBIX JAHHBIX — JCHCTBHS, HANpPAaBICHHRIC HA
PACKpBITHE TEPCOHANBHBIX NaHHBIX OINPEICTICHHOMY JIMIY WIH ONPEACICHHOMY
KpYyTy JIULL;

GJIOKNPOBAHKE MEPCOHAIBHBIX [@HHBIX — BPEMEHHOE [PEKPALICHHE 0OpaboTku
MePCOHANBHBIX JaHHBIX (32 MCKIIOYCHHEM Cllydaes, eCIi obpaboTka HeoOXoAHMA
171 YTOUHEHMUS! TIEPCOHABHBIX JIaHHBIX);

YHUUTOKEHHUE MEepPCOHAIbHBIX NAHHBIX — IEHCTBHA, B Pe3yjbTare KOTOPbIX
CTAHOBUTCS HEBO3MOMKHBIM BOCCTAaHOBHTH COJEP)KaHHE IEPCOHAIBHBIX NAHHLIX B
MH(OPMALMOHHON CHCTEMe MEPCOHABHBIX JaHHBIX I (HIH) B Pe3yJibTaTe KOTOPBIX
YHHUTOKAIOTCSE MaTepHalbHble HOCUTENHU MEePCOHATbHBIX MaHHbIX;

06e3IMYMBAHME TIEPCOHAIBHBIX JaHHBIX — JEHCTBHS, B PE3yJbTare KOTOPBIX
CTAHOBUTCS HEBO3MOYKHBIM 0€3 HCIOJIB30BAHUS JOIOIHUTENbHOH HH(MOpMALUH
ONpEeNITh TPHHA/UICKHOCTh TEPCOHANBHBIX JAHHBIX KOHKPETHOMY CcyOBeKTY
NepCOHaNbHBIX JaHHBIX;

nHOPMALIMOHHAS  CHCTEMAa MNEPCOHANbHBIX JIAHHBIX —  COBOKYIHOCTDH
cozepikamuxcsi B 6azax JaHHBIX EPCOHATBHBIX JAHHBIX M ODECTICUHMBAIOIIMX HX
00paboTKy HHPOPMALMOHHBIX TEXHOJIOTUH H TEXHHYECKHX CPEICTB;

TpaHCTpaHUYHAs Tepesiaya NepCcoHANbHBIX NaHHBIX — Mepejaya MepCoOHabHbIX
NaHHBIX HA TEPPUTOPHIO MHOCTPAHHOIO IOCYIApCTBA OpraHy BIACTH MHOCTPAHHOTO
rocyJapcrBa,  HHOCTPAHHOMY  (M3MYECKOMY  JIMLY  MJIH  HHOCTPAHHOMY
HOPUIHYECKOMY JTUILY.

1.5. 10O kak ornepaTop nepcoHalbHbIX JaHHBIX 00s13aHa:

1.5.1. Cobmonarh KOH(UAEHIHAILHOCTD NEPCOHATBHBIX JaHHBIX, a UMEHHO
He PAaCIpPOCTPaHATH NepCOHAIBHbIE JaHHbIE U He Mepe/iaBaTh MX TPEThUM Jinlam Oes
cornacust cyOBeKTa repcoOHaTBHBIX JaHHbIX WM €70 3aKOHHOTO NMpeICTaBUTe I, €Clt
WHOE He MPelyCMOTPEHO 3aKOHOIATEIbCTBOM.

1.5.2. O6ecrieunth CcyOBEKTaM [E€PCOHANBHBIX JaHHBIX, WX 33KOHHBIM
TPEACTABUTENSIM BO3MOMKHOCTE O3HAKOMIIEHHMsI C [JOKYMCHTaMH H MarepHalamu,
ColepKALAMU WX TMEePCOHAIbHBIE JaHHbIE, €CIH HHOe He NPeIyCMOTPEHO
3aKOHO/ZIaTeIbCTBOM.

1.5.3. Paszwsicusite CcyObeKTaM IEpCOHANBLHBIX JIAHHBIX, WX 3aKOHHBIM
MpeCTABUTENAM FOPUAHYSCKUE MOCIeICTBUS OTKasa MPEJOCTaBUTh MEPCOHATbHBIC
JlaHHBIE.

1.5.4. BiiokupoBaTh WIH yAalsTh HEMPaBOMEpHO 00pabaTbiBacMbIe, HETOUHBIC
TIepCOHAJIbHEIE JaHHBIE TH00 00ecreunTh UX OIIOKUPOBaHIEe UITH yIalleHHe.

1.5.5. TIpexparuTh 06pabOTKY U YHHUTOXUTH UK 00€3IHYHTh MEPCOHATbHbBIC
naHHple W60 o0ecneunTh MpekpalieHHe oO0paboTKH M YHHUTOXKEHHE WIIH



06e3THIMBAHKE TIEPCOHATBHBIX JAHHBIX IPU AOCTHKEHHH e X 06paboTKH.

1.5.6. Tlpekpatuth 0OGpaGOTKY MEPCOHATBHBIX JIAHHBIX MM 00ECTICYHTH
rpeKpamesine oOpabOTKH MEepCOHANBHBIX JaHHBIX B CIIyd4ae OT3bIBA CYOBEKTOM
MepCOHANBHBIX JAHHBIX COryiacHus Ha 00paboTKy ero MnepcoHalbHBIX JAHHBIX, €CIH
WHOE He TMPeyCMOTPEHO J0rOBOPOM, CTOPOHOM KOTOPOro, BRIrOAONpUOOpeTaTeNieM
UM TIOpYYMTENeM [0 KOTOPOMY SBISeTCSl CyOBEKT MEpCOHANIBHBIX AaHHBIX, HIIM
uHBEIM cornamenueM Mexay 10O u cyObekToM MepcoHaIbHBIX TaHHbIX.

1.5.7. TlpuHuMaTh Mepbl, HEOOXOAUMBIE M JOCTATOYHBIC I OOeCreyeHus
BBIMIOJIHEHHsT OOS3aHHOCTEH, TPeyCMOTPEHHBIX 3aKOHOM M TMPUHATBIMHA B
COOTBETCTBHH C HUM HOPMATHBHBIMHU IIPABOBBIMH aKTaMH.

1.6. 100 Brpase:

1.6.1. CaMOCTOSTENBLHO ONpPEIEIATh COCTAB U IepeueHb Mep, HeOOXOAUMBIX U
JOCTATOYHBIX JUIsi ODecIleYeHUs] BBINONHEHHs OOA3aHHOCTEH, MPEeayCMOTPEHHBIX
3aKOHOM M NPUHATHIMH B COOTBETCTBUU C HUM HOPMATHBHBIMH MPABOBBIMH AKTAMH,
eclIi MHOe He MPeIyCMOTPEHO 3aKOHOAATENBCTBOM O NEPCOHANBHBIX TaHHbIX.

1.6.2. Hcmonp30oBaTe MepCOHANbHBIE [aHHble CYOBEKTOB IEPCOHANBHBIX
JAHHBIX 03 HX COrlacHs B CIyydasiX, PelyCMOTPEHHBIX 3aKOHOJATENBCTBOM.

1.6.3. IlpemocTaBisTh TepcOHANbHBIE JAaHHBIE CYOBEKTOB IEPCOHAIBHBIX
ITaHHBIX TPETHUM JIMLIAM B CIIy4asix, NpeAyCMOTPEHHBIX 3aKOHOIATEIbCTBOM.

1.6.4. TTopyuuTb 00pabOTKy NMepCOHANBbHBIX AAHHBIX APYrOMY JIMITY C COTIacHs
cyOBeKTa MepcOHANbHBIX JAHHBIX, €CIM HHOe He MNpe/yCMOTpeHO (denepaibHbIM
3aKOHOM, HA OCHOBAaHHMM 3aKIIOYaeMOro ¢ 3THUM JHLOM jorosopa. Jluwo,
ocyIIecTBIsolIee 00paboTKy MepCOoHANBHBIX JaHHBIX 1o nopy4denuto 100, obs3aHo
cobmogaTh MNPUHOUNBL W IpaBuia 0o0pabOTKM  MEpCOHANBHBIX  JIAHHBIX,
MpelycMOTpeHHble 3aKOHOM, CcOOM0IaTh KOH(QHMIECHUHAIBHOCTh IE€PCOHAIBHBIX
TAHHBIX, TNPHHUMATh HeoOXOJMMbIe Mephl, HamnpaBieHHble Ha obecrieyeHue
BBITIOJIHEHUsI 00S3aHHOCTEMN, TIPEAYCMOTPEHHBIX 3aKOHOM.

1.7. PalOTHHMKH, pOAMTENN HECOBEPIIEHHONETHHX OOy4aloLMXCs, HHbIE
CyOBEeKTBl MEpPCOHANBHBIX MAHHBIX (Hanee — CyOBEKTHI NEPCOHANbHBIX JaHHbBIX)
00s3aHBbL:

1.7.1. B cnyuasix, npejyCMOTPEHHBIX 3aKOHOJATEIBCTBOM, IPENOCTABIATh
JIOO nocToBepHble MepPCOHANbHbIE JaHHbIE.

1.7.2. Tlpy u3MEeHEHUU IEepCOHAIBHBIX JAHHBIX, OOHApYKEeHUH OLIMOOK WK
HETOYHOCTEH B HUX He3aMeUTUTeNbHO coodmaTs 00 atom J100.

1.8. CyOBexTsl MepcOHANBHBIX JaHHbIX BIPaBe:

1.8.1. Tlonywate wuHbOpMamuio, Kacawomywcs o0paboTKH  CBOMX
MNEepCOHANBHBIX JAHHBIX, KpOMe ciIy4yaeB, KOrja Tako# JOCTym oOrpaHudeH
beepanbHBIMHU 32aKOHAMMU.

1.8.2. Tpebosats ot IOO yTOUHUTH NEepCOHAbHBIE [aHHble, OJOKUPOBATEL HX



WIH  YHHYTOXKHTb, €CIH TePCOHAJbHbIE JaHHBIC ABJSIOTCA  HENOJIHBIMH,
YCTApEeBIINMI, HETOYHBIMH, HE3aKOHHO TOJYYE€HHBIMH WIM HE SABIAIOTCA
HeOOXOAMMBIMH JIJIs 3asiBJIEHHON 1iesi 00padoTKH.

1.8.3. JIonmoJTHUTE NepCOHAIbHBIEC JaHHbIE OLIEHOYHOIO XapaKTepa 3asBICHUEM,
BbIPAKAIOIIHM COOCTBEHHYIO TOUKY 3pPEHHS.

1.8.4. O6xanosate neiicteus wiu Oesneiicteue JJOO B ynoJmHOMOYEHHOM
opraHe Mo 3alldTe MpaB CyObEKTOB MEPCOHATBHBIX [aHHBIX WM B CyAeOHOM
MopsifiKe.

2. [IpaBoBbie 0OcHOBaHHS 00pa0OTKH NEPCOHANBHBIX TAHHBIX

2.1. TlpaBoBbIMH OCHOBaHHAMH 00pabOTKH MepcoHanbHLIX AaHHBIX B J1OO
ABJIAIOTCS YCTaB M HOPMATHBHBIE TPABOBBIE AKThI, JUISl UCIIOJHEHHS KOTOPBIX U B
coorBercTBUH ¢ KoTophiMu JIOO ocyiecTBaseT 00padoOTKy MepCOHANBHBIX HaHHBIX,
B TOM YHCJIE:

- TpynoBo#i Kojaekc, MHble HOPMATHUBHBIE TPABOBBIE AKTHI, COAEpIKAllHe
HOPMBI TPY/I0BOIO MpaBa;

- BroKeTHBIN KOJEeKC;

- Hamnorossiii Kojekc;

- I'paxk nancKuit KOAEKC;

- CeMelHBIl KOJEKC;

- ®enepanbubiii 3akoH oT 29.12.2012 Ne 273-D3 «O06 obpaszoBaHuu B
Poccuiickoit Depepainu» M NPUHATBIE B COOTBETCTBUM C HUM HOPMATHBHBIE
[PaBOBbIE AKTHI;

ot COLMAJIbHOE, TIEHCHOHHOE U CTPaxoBOe 3aKOHOIATeNnbeTBO Poccuiickoit
Denepannn;

s 3aKOHOZATeIbCTBO B cepe  OeszomacHOCTH, B  TOM  HYHCIE
AHTHTEPPOPUCTUYECKON 3alMUILEHHOCTH.

2.2. IlpaBoBbIMH OCHOBaHHMSAMH 00pabOTKM MepcoHaNbHBIX JaHHbIX B J1OO
TaK)Ke SBJISIOTCH JOTOBOPHl € (H3MYECKUMH JIHLIAMHM, 3asgBlIeHHs (cormacus,
JOBEpeHHOCTH) pabOTHUKOB W pOAMTENeH  (3aKOHHBIX  TIPEeACTaBUTENEH)
HECOBEPIICHHOJIETHUX O00y4dalolmxces, cornacus Ha o0paboTKy MNepCOHalbHbBIX
JaHHBIX.

3. e 06paboTKH NepcoHaNbHBIX JAHHBIX, HX KATETOPHH H NepeyeHb,
KaTeropu cy0beKTOB, IEPCOHANbHBbIE JaHHbIE KOTOPBIX 00pabdaTbiBaloTCH,
cnoco0bl, CPOKH HX 00paOOTKH H XPAHEHHS, MOPAAOK YHHUTOKEHHS
NEePCOHAJMbHBIX JAHHBIX



1. llean oOpadoTku: oprasu3zanusi 00pasoBaTe/IbHOH AeITeIbHOCTH 110
00pa30BaTe/IbHBIM MPOrPaMMaM J0LIKOJILHOr0 00pa3oBanmsi,
AOTIOJIHHTEIbHBIM 0011e00pa3oBaTe/IbHLIM MPOrpaMMaM

Kareropuu
JaHHBIX

I'[ep(:OHan bHBIC JIaHHBIE

CrienpalibHbl€ JaHHBIE

[lepeuenp maHHBIX

dbaMumst, UM, OTUECTBO;

ot

I'Pa’kJJaHCTBO;

JaTa ¥ MeCTO POXKICHHS,
uzobpaxenue (hororpadus, Bumeo);
[IaCTIOPTHBIE JJaHHBIE;

aJlpec perucTpamnu 1o MecTy
JKUTENIbCTBA;

azipec (paKTHUECKOT0 MPOKUBAHUS;
KOHTAKTHBIE JIaHHEIE;
WUHJIMBUIYaJIbHBIA HOMEp
HAJIOTOIJIaTeIbILUKA;

CTPaxXoOBOH HOMEP HHIAUBUYAIbHOI'O
smuuesoro cuera (CHAJIC);
cBelleHus1, o0pa3ylolmecs B
IIpOLECCe peaTn3alun
00pa30oBaTeNbHON POrPAMMBI;
UHBIE [IePCOHAIbHBIE JAHHBIE,
[pelocTaBisieMble GU3HUECKUMH
JIMLaMi, HeoOXOQUMBIE [JIsS
3aKITFOYEHUS] X UCTIOTHEHHS
JIOTOBOPOB, UCTIOJTHEHUS] HOPM
3aKOHOJATENILCTBA B chepe
oOpa3zoBaHus

CBelieHns 0 COCTOSIHUY
310POBBSI

Kareropun Obyyaronuecs, HX POAUTENN (3aKOHHbIE [TPEACTaBUTENH )
CyOBEKTOB

Crioco0sl AsroMatusupoBaHHas 06paboTka u 6e3 cpencTs
obpadoTku aBTOMATH3aLUH, B TOM YHCIIE:

MOJIyYeHHE MTEPCOHANBHBIX JAaHHBIX B YCTHOW W NMMCHMEHHOM
(bopmMe HemoCpeACTBEHHO OT CYyOBEKTOB NEPCOHATBHBIX

JIAHHBIX;

BHECEHUS MMEPCOHANBHBIX JaHHBIX B JKYPHAIbI, PEECTPhI U
HHPOpPMALMOHHBIE CHCTEMBI H ToKyMeHTsI J10O.

Cpoxu o6paborku

B reuenue cpoka peanusaiyn o6pa3oBaTenbHON MPOrpaMMbl




Cpoku XxpaHeHHsI

B TeueHue cpoka, yCTAHOBIEHHOTO HOMEHKJIATYPOIi 1671 B
3aBHCUMOCTH OT THIIA JOKyMEHTa, B KOTOPOM COJIepiKaTCs
NEPCOHAIBHBIC JaHHbIE

Iopsimox
YHHYTOXKEHHUS

B cootsercTBuu ¢ [Topsakom yHHUTO)EHUS W 063 THYHBAH S
nepcoHaybHBIX JaHHBIX JIOO B 3aBUCHMOCTH OT TUIIA HOCUTEIS
[IEPCOHAJILHBIX JAHHBIX

2. Heusib 06paboTku: BuINOAHEHHS] QYHKIHIH H NOJHOMOYHI paboroaares B
TPYAOBBLIX OTHOLIEHHSX, B TOM 4HcJIe 00s3aHHOCTEH Mo OXpaHe Tpyaa

Kareropun IlepconanbHbie naHHbIE CneuunanbHele
JAHHBIX NePCOHAIbHBIE
JlaHHbIe ;:
[lepeuenb TaHHBIX |e (aMUIMS, UMS, OTYECTBO; CBeneHust 0 COCTOSIHHU
* TIOT; 310POBBS

« TPaXKIAHCTBO;

e JlaTa ¥ MECTO POXKICHHUS;

« u3obOpaxenne (hororpadus);

e I1aCMIOPTHBIE JJAHHEBIE;

¢ QJIpeC PErucTpaLUy 10 MECTY
KUTEJIbCTBA,

+ ajpec (aKTHYECKOTO MPOKHBAHUS;

* KOHTaKTHBIE JJAHHBIE;

e UHAUBHIYaJILHBIM HOMEP
HAJIOrOIIaTe /IbIIHKA;

* CTPaxoBOH HOMEp UHAMBHIYAJIBHOTO
munesoro cueta (CHUJIC);

« cBeneHus o6 obpazosanuy,
KBaH(DUKALIHHA, TIPOHECCHOHATBHOI
IOJITOTOBKE W MOBBIIIEHUH
KBaTU(pHKALUH;

¢ CeMEHHOE MOJIOKEHNHE, HATHUUe
JIeTeH, PO/ICTBEHHBIE CBS3H;

* CBEJICHHMS O TPYIOBOH AESATENBHOCTH,
B TOM YHCJIe HAJIMYUE MOOIIPEHHI,
HarpakaeHui u (uim)
JUCLHTIIMHAPHBIX B3BICKAHHWH;

* JIaHHBIE O perucTpanuu Opaka;

* CBEJIEHHS O BOMHCKOM y4Yere;

* CBeJIeHUs 00 UHBANUIHOCTH;

* CBeJICHHs 00 yZepKaHUH alllMEHTOB;

* CBEJICHHS O JIOXOJE C MPEebIAYIIEro
MecTta paboThl;




» HOMEp pPacyeTHOro cueTa;

+ HHBIE NEPCOHAIbHBIE JaHHbIE,
npejpocTaBisieMble pabOTHUKAMHU B
COOTBETCTBUH C TPEOOBAHUSIMHU
TPYAOBOI'0 3aKOHOJAATEILCTBA

Kareropun PaGoTHukH, KaHAUAATE HA paboTy (COMCKATEIH )
CyOBEKTOB

Croco6s1 ABTOMaTU3MpOBaHHAsI 00pabOTKa U 6e3 CpeCTB
obpaboTku aBTOMAaTH3allluH, B TOM YHCJIE:

MOJTy4eHHE NMEPCOHANBHBIX AaHHBIX B YCTHOM U MHCHMEHHOM
(hopMe HemoCpeACTBEHHO OT CYOBEKTOB MePCOHANBHBIX
JaHHBIX;

BHECEHHs IIEPCOHAILHBIX JAHHBIX B JKYPHAIbI, PEECTPbI U
WH(POPMALMOHHBIE CHCTEMBI U JOKyMeHTBI [JJOO

Cpoxu o6pabotku

B Teuenne cpoka nelicTBus TpynoBoro gorosopa. s
KaH/IH/IaTOB — B TEYEHHE CPOKA, HEOOXOAUMOIO ISl
pPaccMOTpeHUs KaHIUAATYPhl U 3aKII0YEHHS TPYAOBOro
JI0roBopa

Cpoku XpaHeHus

B Tedyenue cpoka, yCTAHOBJICHHOTO HOMEHKIATYPO# e B
3aBUCHMOCTH OT THIIA JOKYMEHTa, B KOTOPOM COJIePIKaTCs
[epCOHAJbHBIE JaHHBIE, B TOM YHCJIE B COCTABE JIMYHBIX AeT —
50 net

[Topsinok
YHUYTOXKCHHUS

B cootercTBuM ¢ [Topsinkom yHHUTONKEHHUS U 00E3TUMIUBAHUS
nepcoHanbHbIX faHHBIX JOO B 3aBUCHMOCTH OT THIIA HOCHTES
MEPCOHANIBHBIX JaHHBIX

3. Heab 00paGoTkH: peain3alus rPaIaHCKO-NPABOBLIX J0r0BOPOB, c*roponou, .
BbITOI0NPHOGpeTaTe/IeM HJIH NoJyvyaTeeM KoTopeix aeaseres OO

Kareropun
J@HHBIX

IlepcoHanbHble JaHHBIE

[lepedens nanHbIX

dhamMuus, UM, OTYECTBO;

MaCIOPTHBIE JTaHHBIE;

ajipec perucTpauuy ¥ (Uin) pakTHUYeCKOro MpoKHBaAHMS;
KOHTAaKTHBIE JJaHHBIE;

WHJMBHAYaJlbHBIH HOMEp HaJlOrOIIaTeIbIINKA;

HOMEp pacyeTHOro CYeTa;

HOMep OaHKOBCKOM KapThl;

HHbBIC ICPCOHANIbHBIE JAHHBIC, MIPE10CTABIICMBIE




CI)H3H‘-ICCKHMH JIUIIaMU, HEOOX0IHMbIEe AJIA 3aKITHOYUeHHS W
HCITOJIHEHHSA JOTrOBOPOB

Kareropuu KontparenTsl, napTaepsl, cTOpoHs! oroBopa
cyOBeKTOB

Cnoco6sr ABTOMaTH3HpOBaHHAasA 06paboTKa u Ge3 CpencTB
obpaboTku aBTOMATH3AlHU, B TOM YHCJIE:

* TOJYYCHHE NIePCOHATBHBIX JaHHBIX B YCTHOH M MUCHEMEHHOI
(opme HerocpeICTBEHHO OT CYGBEKTOB IIEPCOHABHBIX
JaHHBIX;

*  BHECCHMS IIEPCOHATBHBIX JAHHBIX B JKYPHAIIBI, PEECTPhl H
MH(OPMaLMOHHBIE CHCTEMBI M I0KyMeHTHI JJOO

Cpokn 06paboTku

B Teuenue cpoka, He0GXOAUMOTO TSl HCTIOTHEHHS
3aKJIFOYEHHOrO I0roBopa

Cpoxn xpanenus

B TeueHue cpoka, ycTaHOBICHHOTO HOMEHKIATYPOIl fien B
3aBHCHMOCTH OT THIIA IOKYMEHTa, B KOTOPOM COJIEPIKATCS
[EePCOHANIbHBIE JAHHbIE

[Topsinok
YHUUTOXKEHHUS

B coorsercTun ¢ [TOpSAKOM YHHUTONKEHUS M 06E3THIHBAHMS
nepconanbHeIX AaHHBIX JJOO B 3aBHCHMOCTH OT THIIA HOCHUTENS
NE€PCOHANIBHBIX JaHHBIX

4. Lleas 06paGoTku: obecneyenne 6e300acHOCTH

Kareropun
JAHHBIX

Ilepconanshbie nanHbIe

Ilepeuens nannpIx

(amuIus, UMsi, OTYECTBO;

» T1ACIIOPTHBIE JIAHHBIE;

P @APEC PErUCTPALHH U (WIH) PaKTHYECKOrO NPOKHBAHMNS:
» KOHTAaKTHBIC JaHHBIE

Kareropuu ITocerurenu JJOO

CyOBEKTOB

CnocoGer ABTOMaTH3MpOBaHHAs 06paboTka 1 6e3 cpencTs
obpaboTku ABTOMATH3ALIUHU, B TOM YHCIIE:

*  TTOJTy4€HHE MIePCOHANIBHBIX JaHHBIX B YCTHOH W MUCEMEHHOI

(hopme HerocpeACTBEHHO OT CyGBEKTOB NEPCOHATIBHBIX
JaHHBIX;

*  BHECCHHS [IEPCOHATIBHBIX JIaHHBIX B JKYPHAIIbI, PEeCTphl 1

HH()OPMAITHOHHBIE CHCTEMBI U nokymenTts! JIOO




Cpoku obpaborkn |B Teuenue nepuosa HAXOKAEHHS TOCETUTENS Ha TEPPUTOPHH

JOO

Cpoku xpanenust | B TedyeHne cpoka, yCTAHOBIEHHOTO HOMEHKJIATYpOii 1T B
3aBHCHMOCTH OT THIIA JOKYMEHTa, B KOTOPOM COEPKaTCsI
NEpCOHANLHbIE IaHHBIE, B TOM uHciIe MUHUMYM 30 nHeii B
OTHOILEHHH 3aIiCel Kamep BHACOHA0I0IeH s

Iopsinok B coorsercTBun ¢ IMopsiakoM yHHYTOKEHUS 1 063 THINBAHHS
YHUYTOXEHHUS NepCOHaNbHBIX HaHHBIX JJOO B 3aBUCHMOCTH OT THITA HOCUTENS
MIEPCOHAIBHBIX JAHHBIX

4. Yeaosusi 06paboTKH NePCOHATBHBIX JAHHbBIX

4.1. J10O ocymecTsuser cOOp, 3ammch, CHCTEMATH3ALMIO, HAKOIJICHMHe.
XpaHeHHe, yTOYHeHHe (OOHOBIEHHE, HM3MEHEHME), WU3BJIeYeHHe, HUCIIONIB30BAHKE,
nepenavy  (pacnpocTpaHeHHE,  NpeJoCTaBIEHHE, JOCTyM),  obe3nuunBaHue,
Onoknpopanme, yiajaeHue ¥ YHHUTOKEHHE NEPCOHAILHBIX TAHHBIX B COOTBETCTBUM C
3AKOHOMATEILCTBOM O MEPCOHANBHBIX AAHHBIX M JIOKAIBHBIMH HOPMATHBHBIMH
aktamu J100.

4.2. Bee nepconanbhble manusie JJOO MOJy4aeT OT CyOBeKTa NepCcoHABHBIX
H@HHBIX, a B CIIy4asX, KOrJia CyObeKT NepCOHANBHBIX IaHHBIX HECOBEPIIEHHOETHHI]
— OT eTO pojiUTeNeH (3aKOHHBIX MpeCTaBHTENeH ).

-

4.3. Tlonyuyenne o obpaGoTky NEPCOHANBHBIX  JAHHBIX, pa3pellieHHbIX
CyOBEKTOM NEePCOHANBHBIX AAHHBIX IS pacnpoctpanenus, J1OO ocywecrsaser ¢
COOJIIO/ICHHEM 3aPETOB M YCIIOBHiL, IPelyCMOTPEHHBIX 3aKOHOM.

4.4. 10O oOpabaTsIBaeT rnepcoHaIbHbIE qaHHbIe:

0e3 CMOMB30BAHMS CPEICTB ABTOMATH3AIHM,

€ HCIONb30BAHHEM  CPEACTB = aBTOMATU3aLUMM B OporpaMmax i
HH(GOPMALMOHHBIX CHCTEMax: «Koutyp», «AHC. Cetesoii ['opon. O6paszosanney,
«AUC. E-ycnyruy.

XpaHeHue MepcoHaNbHBIX JAHHBIX:

4.5.1. 100 xpaHUT nepcoHasbHbIE JAHHBIE B TeYeHUe CpPoKa, HeoDXOIUMOro
AU IOCTHIKCHNS LeleH MX 00paboTKH, a JOKYMEHTSI, ColepiKaliyie NIEPCOHAITbHbIE
AQHHBIC, — B TEHYCHHE CPOKAa XpAHEHHMS JIOKYMEHTOB, NpPeLyCMOTPEHHOIO
HOMCHKIATYPOH eI, ¢ y4€TOM apXUBHBIX CPOKOB XPaHEHHS.

4.5.2. Tlepconansueie JanHble, 3aQHKCHPOBAHHBIE Ha OyMaKHBIX HOCHTENSX,
XpaHATCAd B 3aMUpaeMeiX wkadax 100 B 3aMMpaeMbIX MOMEIEHMUSIX, AOCTYN K
KOTOPBIM OrpaHUYeH.

4.5.3. TlepcoHanbHble naHHbIe, oOpabathkiBaeMble ¢ HCIIOMB30BAHHEM CpencTB



ABTOMATH3ALHMH, XPAHATCS B TAKOM MOPSAKE M HA YCIOBHAX, YTOOBI MCKIFOYHTH
HETIPABOMEPHBIH MJIM  CyYalHBIA JOCTYN K HHM, YHHYTOKEHHE, H3MEHEHMe,
OJioKMpoBaHKe, KOMMPOBAHUE, NpPEJOCTABIEHHE, PacrpoCTpaHeHHe TePCOHAIbHBIX
A@HHBIX, @ TAlOKe MHBIE HENpaBOMEpHbIE ACHCTBHA B OTHOLIEHHH NEPCOHAIBHBIX
JaHHBIX.

4.6. Jluua, oTeTcTBeHHbBIE 3a 0OPabGOTKY nepcoHalbHBIX JaHHBIX B JI0O,
IPEKPaIAIOT UX 00pabaThiBaTh B CAEAYIOLMX CAyHasX:

JNOCTHTHYTBI eI 00paboTKH NEePCOHATIBHBIX AAHHBIX;

MCTEK CPOK NEHCTBHS COracus Ha 06paboTKy repcoHaNbHbIX JAHHBIX;

OTO3BaHO coryacke Ha 00paboTKy NePCOHANBHBIX AAHHBIX;

00paboTKa MepCOHANBHBIX JAHHBIX HETpaBOMepHa.

4.7. Ilepeiaua nepcoHanbHBIX JAHHBIX:

4.7.1. 100 obecneunsaer KOH(QUICHUHABHOCTD [1€PCOHATBHBIX TAHHBIX.

4.7.2. 10O nepenaer nepcoHanbHbIE JaHHBIE TPETHUM JIMLAM B CIEAYIOLIMX
clryyasx:

CyOBEKT NepCcOHANBHBIX JaHHBIX JaJl COrJIacHe Ha nepeaavdy CBOMX JaHHBIX;

nepeaTh  JaHHble  HEOOXOAMMO B COOTBETCTBHH ¢  TpeBOBAHMSIMHU
3aKOHO/IATENbCTBA B PAMKaX yCTAHOBIEHHOH TIPOLIEYPHI.

4.7.3. JOO me ocyriecTBiseT TPAHCTPAaHUYHYIO IIepejlady MMePCOHAIBHBIX
NaHHBIX.

S. AKTya/lu3auus, HCIIPABJIeHHE, YAAAeHHe H YHHUTOKEHHE
MEPCOHANBHBIX IAHHBIX, OTBETHI HA 3ANPOCHI CYOBEKTOB MEPCOHATBHBIX
AAHHBIX

5.1. B cnyuae npenocraBieHus cy6bexToM [MEePCOHANIBHBIX JIAHHBIX, ero
3aKOHHBIM NPEJCTABUTENIEM (DAKTOB O HEMOJHBIX, YCTAPEBLINX, HEJOCTOBEPHBIX HITH
HESAKOHHO MOJIy4eHHBIX NMEePCOHANBHBIX AaHHBIX JJOO aKTyanusupyer, HCHpPaBIseT,
OJOKMpYeT, yHansier WM YHHYTOKAeT MX H YBEIOMJSET O CBOMX ACHCTBHSIX
CyOBeKTa MepcoHaNbHBIX JAHHBIX.

5.2. Ilpu jmoctrkenun uemnel o6paGoTKH NEPCOHATIBHBIX JAHHBIX, & TaKkKe B
Cllyqae OT3bIBa CyOBEKTOM II€PCOHANBHBIX MAHHBIX COIJIAacHsl Ha obpaboTky
TIEPCOHANILHBIX NAHHBIX NI€PCOHAIIBHbIE JaHHbIE [MOJUIEKAT YHHUTOKEHHIO, €C/IU HHOe
HE TMPEyCMOTPEHO AOrOBOPOM, CTOPOHOM, MoyuaTesneM (BBIroA0ONpuobpeTaTesem)
10 KOTOPOMY SABJISIETCH CyOBEKT MEepCOHATBHBIX JaHHBIX.

5.3. YHHYTOXeHHEe NOKYMEHTOB (HOcHTenei), Co/iepKaluX NepPCOHATbHBIE
AQHHbIE, TPOM3BOAWTCA B  COOTBETCTBHMM ¢ [lOpSAKOM  YHHYTOXKEHHS W
obe3/uyMBanms MepCOHANbHBIX naHHbX JIOO B 3aBHCHMOCTH OT THMA HOCHTEIS!
MEPCOHATLHBIX AHHBIX, B TOM YHCIE MyTeM M3MENbYeHHs LIpenepe, CTUPaHHUS Wik



(opMaTHPOBAHUS ITT€KTPOHHOTO HOCUTEIS.

5.7. Ilo 3ampocy cyObeKkTa NEepCOHANBHBIX [AHHBIX HJIM €ro 3aKOHHOI'O
npeacrasurens 10O coobiiaer emy uHpopMauuio 006 oOpaboTke nepcoHaIbHBIX
JIAHHBIX CYOBEKTa B CPOKH U B IIOPS/IKE, YCTAHOBIEHHOM 3aKOHOM.



